Setting Up Your E-mail in MS Outlook
Express

This tutorial shows you how to set up Microsoft OutloofpEess 6 to work with your e-mail
account. This tutorial focuses on setting up Microsoft @kIExpress 6, but these settings are
similar in other versions of Microsoft Outlook Expse¥ ou can set up previous versions of
Microsoft Outlook Express by using the settings in thierial.

To Set Up Your E-mail Account in Microsoft Outlook Express

1. In Microsoft Outlook Express, from the Tools menu, ceAecounts
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2. Go to theMail tab and from th&dd menu, selediail .
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In the Display Name field, enter your full name andlcNext.
Internet Connection Wizard m
Your Name

When you send e-mail, your name will appear in the From field of the outgoing message.
Type your name as you would like it to appear.

Display name: |Jane Smith
For example: John Smith

< Back Ned> | [ Cancel




4. In the E-malil address field, enter your email addressbeidNext.
Internet Connection Wizard

Intemet E-mail Address

Your e-mail address is the address other people use to send e-mail messages to you.

E-mail address: youremail@cer.net
For example: someone @microsoft.com

[ <Beck J[ Net> ] [ Conce

5. On the E-mail Server Names page, enter your informaidollows:

My incoming mail server is a

SelectPOP3

Incoming mail (POP3, IMAP or HTTP) server

Typemail.<your domairr> — Replace your domain with everything after @ symbol in
your email address: youremail@ccr.net — Incoming Server Entrymail.ccr.net
Outgoing mail (SMTP) server

Typesmtp.<your domair> — Replace your domain with everything after @ symbol in
your email address: youremail@ccr.net — Outgoing Server Entrysmtp.ccr.net

Click Next.



E-mail Server Names

My incoming mail serverisa | POP3 wv | server.

Incoming mail (POP3, IMAP or HTTP) server:

| mail.ccr.net

An SMTP server is the server that is used for your outgoing e-mail.
QOutgoing mail (SMTP) server:

| smtp.cer.net

[ <Bock | Nex> | [ Cocel |

6. Inthe Account Name and Password fields, enter yourl @adiess and password, and
then clickNext.






7. On the setup confirmation page, cli€kish.

8. On the Mail tab, select the account you just createidtlzen clickProperties.

9. Go to theServerstab.



10. SelectMy server requires authentication and then clicl&pply.

Your Outlook Express account is now set up. Clitseto close the Internet Accounts window
and return to your Outlook Express.



